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UBND QUAN THANH XUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN TRANG AN Péc lap - Tw do - Hanh phuc
$0: 29 /KH-MNTA Thanh xudn, ngay 18 thang 02 nam 2021
KE HOACH

KIEM SOAT THU TUC HANH CHINH NAM 2021

- Can cu Ké hoach sé 15/KH-UBND ngay 13/01/2021 caa UBND quan
Thanh Xuén vé ban hanh K& hoach cong tic kiém so4t thu tuc hanh chinh nim
2021 trén dia ban quan Thanh Xuan;

- Thuc hién Ké hoach s6 03/KH-PGD&DT ngay 29/01/2021 cua phong
GD&DT vé Ké hoach kiém soét thu tuc hanh chinh nim 2021;

Truong mam non Trang An xay dung ké hoach thuc hién kiém soat thu tuc
hanh chinh ndm 2021nhu sau:

I. MUC PiCH, YEU CAU:

1. Muc dich:

- Nhiam dam bao viéc thuc hién kiém soat th tuc hanh chinh dong bo, théng
nhat va hiéu qua, c6 trong tAm, dam bao céng khai, minh bach trong viéc tiép nhan
va giai quyét TTHC trong nha truong;

- Ra soat, loai bo nhimg quy dinh khong hop 1y 1am cim ctr dé diéu chinh
ban hanh quy ché, c6i quy nha trudng nam 2021;

- Néang cao hiéu lyc, hiéu qua va sy minh bach cua bo may hanh chinh; to
chuc hiéu qua cac nhiém vy kiém soat thil tuc hanh chinh trong nha truong; nang
cao nhan thic cia CBGVNV Vvé cong tac kiém soat TTHC, giai quyét TTHC gén
véi ung dung CNTT,;

- Thuc hién tét cong tac cong bd, cong khai TTHC theo quy dinh; lam co so
cho viéc t6 chirc thuc hién TTHC va phong ngira, han ché tham nhiing, tiéu cuc.

2. Yéu cau:

- Kiém soat TTHC phai duoc thuc hién thuong xuyén, lién tuc véi cac bién
phap phu hop. Pam bao bat ky TTHC nao ciing déu can thiét, hop phap va mang lai
loi ich, hiéu qua cao nhat.

- Phan cong trach nhiém rd rang, rd nguoi, rd viéc phu hop chitc nang nhiém
vu cia CBGVNV. Huy dong su tham gia cta céc to chirc doan thé dé nang cao chat
luong, hiéu qua hoat dong kiém soat TTHC.



I1. NQI DUNG:

- Trién khai cac vin ban chi dao vé thyc hién tha tuc hanh chinh; t6 chic phd
bién, quan triét dén 100% can b, gido vién, nhan vién nim vitng ndi dung cac van
ban:

+) Quyét dinh s6 1510/QD-UBND ngay 14/4/2020 cia UBND Thanh phd
Ha Noi Vé viéc cong bd Danh muc thu tuc hanh chinh linh vuc: gido duc va dao
tao; quy ché thi, tuyén sinh; hé théng van bang chtng chi thuoc tham quyén giai
quyét ctia S¢ Gido duc va Pao tao, UBND cip huyén, UBND cép x3 trén dja ban
thanh phd Ha Noi;

+) Quyét dinh sé 5039/QD-UBND ngay 10/11/2020 caa UBND Thanh phé
Ha Noi vé cong b danh muyc thu tuc hanh chinh méi ban hanh; dugc stra d6i, bd
sung linh vuc GDMN thudc pham vi quan 1y nha nuéc cia SGD&DT Thanh phd
Ha Noi.

- Tang cuong trach nhiém cua ngudi dimg dau trong viée giai quyét cac thi
tuc hanh chinh dang quy dinh, kip thoi va chinh xéac; dong thoi ¢é cac hinh thic
khen thuéng, dong vién, biéu duong kip thoi cac ca nhan co thanh tich, hoan thanh
xuat sac nhiém vu, c6 sang kién cai tién quy trinh, rat ngan thoi gian, nang cao chét
luong hiéu qua cong viée lién quan dén giai quyét tha tuc hanh chinh; Xt Iy nghiém
minh d6i véi CBGVNV vi pham Ky luat va trach nhiém thuc thi cong vy, gay phién
ha cho c4 nhan, t6 chuc...

- Xay dung Quy ché 1am viéc, quy trinh giai quyét thil tuc hanh chinh tai nha
truong, dam bao dung quy dinh phap luat, phu hop voi thuc té trién khai theo
phuong cham: “ré nguoi, ro viéc, ro quy trinh, ro trach nhiém va ro hiéu qua”.
Thuong xuyén don dbc viéc thuc hién giai quyét thi tuc hanh chinh cta bo phan
thu thanh toan. LAy y kién cta phu huynh vé chat luong cham soc gido duc tré va
thai d6 phuc vu cta d6i ngli CBGVNV bang nhiéu hinh thac phu hop.

- Thuc hién céng khai 100% cac thi tuc hanh chinh vé linh vuc GD&PT trén
website cua truong.

- Nang cao trach nhiém, thai d¢ phuc vu cua can bd, gido vién, nhan vién va
ngudi lao dong. Cu thé:

- Can bo, gido vién, nhan vién phai chap hanh nghiém sy phan coéng ctia cip
trén, quy ché 1am viéc, nang cao y thirc trach nhiém va dao dic nha gido.

- Xay dung mdi truong lam viéc dan chu, trach nhiém, ky cuong, than thién,
hop tac, hiéu qua. Trung thuc, thang than, tham gia gop ¥ kién véi cap trén.



I11. TO CHUC THUC HIEN:

- Xay dung ké hoach thuc hién, phan cong trach nhi¢m cho ting thanh vién
dam bao rd nguoi, ro viéc.

- Ra so4t, danh gia giai quyét thu tuc hanh chinh trong moi hoat dong cua
nha trudng dam bao chinh xé4c, khach quan, minh bach tao niém tin tuéng tuyét ddi
trong do1 ngti CBGVNV.

- Phan cong can bo du niang lyc, pham chat thyc hién ra soat TTHC trong
truong; sép xép, kién toan to chirc bd may cac by phan, dau méi truc thudc dam
bao nguyén tic “Mot dau moi - mét viéc xuyén suot”.

- Hiéu truong thudng xuyén kiém tra bang nhiéu hinh thtc; ting cuong tinh
ky luat, ky cuong hanh chinh, nang cao tinh than trach nhiém va dao dtrc cong vu
Cua can b0, giao vién, nhan vién.

- Thyc hién bao cao dinh ky, dot xuat két qua hoat dong kiém soat TTHC
theo yéu cau cua PGD.

Trén day 1a ké hoach kiém soat thil tuc hanh chinh nam 2021, moi thanh vién
va cac doan thé trong nha truong cé trach nhiém thuc hién nghi€m tac, hiéu qua ké
hoach da dé ra.

* Noi nhan: HIEU TRUONG
- Phong GD&DT quén;

- B6i ngli CBGVNYV;

- Luu VP.

Chu Thi Thanh Binh



